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1. O01ue moJ10KeHu s

1.1. Hacrosiiiee MOJIOKEHUE PErIaMeHTHPYET ACATeIbHOCTh OMOIHOTEKH ['BOY «ILIKOJIA Ne 100
I.0. JIOHEIIK» (nanee — 00pa3oBaTeIbHOE yUPEKICHHUE).

1.2. Hacrosimee mosokeHne pazpaboTaHo B coOoTBeTcTBUM ¢ DemepanbHBIM 3aKOHOM OT
29.12.2012 Ne 273-@3 «O6 obpazoBanuu B Poccuiickoit @enepanumny, npukazoM MUHKYIBTYPBI
or 08.10.2012 Ne 1077 «O6 yrBepxkneHun Ilopsinka ydera JOKYMEHTOB, BXOJSIIUX B COCTaB
OoubaroTeuHoro GoHma» ¢ yderom nucbma MunoOpaszoBanus ot 23.03.2004 Ne 14-51-70/13 «O
[TpumepHOM MOJIOXKEHUH O OUOIMOTEKe 0011e00Pa30BaATENBFHOIO YUPEKICHU», MeToMUecKuX
PEKOMEHJALINN OI'bHY «HIIb UM. K. YInHCKOro» oT
31.05.2017, pexomennauuit MunkynsTypsl ot 12.09.2017 o paboTte 6MOIMOTEK C JOKYMEHTaMH,
BKITIOYCHHBIMHU B (he/IepaTbHBIN CIIMCOK SKCTPEMHUCTCKIX MaTepPHAJIOB.

1.3. buOimmoTeka SBIISETCS CTPYKTYPHBIM TOJpa3jIelicHUEM O0pa30BaTeIbHONH OpraHu3aIlny,
CO3JaHHBIM B IeJNIX oOecredyeHus IpaBa YYaCTHUKOB 0Opa3oBaTeNIbHOTO IIpolecca Ha
OecriaTHOE MOJIb30BaHNE OMOIMOTEYHO-MH(POPMAIIMOHHBIMU PECYpPCaMH.

1.4. Tlopsinok moib30BaHMs UCTOYHUKAMHU MH(OpMAIMHY, epeueHb OCHOBHBIX YCIYT U YCIOBUS
UX TPEJOCTABICHUS OIPEIENAIOTCS HACTOSIIMM IIOJIOKEHHEM O OMOIMOTeKe U TpaBHIIAMH
MOJIb30BaHUsl OMOINOTEKOH, YTBEPKIEHHBIMH PYKOBOIUTENIEM 00pa3oBaTeIbHON OpraHu3altu.

15. OpPaHI/ISaHI/ISI OGCJ’IY)KI/IBaHI/IH Y4aCTHHUKOB 06p330BaTCJ'IBHOI‘ 0 Iponccca NMpoOU3BOAUTCA B
COOTBCTCTBUH C IIpaBUJIaMU TCXHUKU 0€30IMaCHOCTH U MMPOTHUBOIIOXKAPHBIMH, CAaHHUTAPHO-
TUTHCHHNYCCKHUMU Tpe6OBaHI/I$IMI/I.

2. Hean, 3axaun, pyHKIUM OMOIHOTEKH



2.1. llenmn OMOMMOTEKHM COOTBETCTBYIOT LIEJsIM 0Opa30BaTEIbHON OpPraHW3allid M BKJIIOYAIOT B
cebss B ToM umcie: (popMupoBaHHe OOMIEH KyJIbTYpbl JMYHOCTH OOYYAIOIIUXCS HA OCHOBE
YCBOGHHSI COJICPYKAHHSI OCHOBHBIX 00I11€00pa30BaTENIbHBIX MPOrPaMM, X aJlalTalus K )KU3HU B
o0IIecTBe, CO3AaHME OCHOBBI JUISI OCO3HAHHOTO BbIOOpAa M TOCIEAYIOMIETO OCBOCHHS
npoeCCHOHATBHBIX ~ O00pa30oBaTEIbHBIX  HPOTPaMM,  BOCIHUTAaHHE  TPaKIAHCTBEHHOCTH,
TPyAOMIOOus, YBaKEHHS K IpaBaM M CBOOOJAM 4YeJOBEKa, JIOOBH K OKpY’KAIOUIEW MPHPOJE,
Ponune, cembe, (hopmupoBaHue 310pOBOTO 00pa3a KU3HU.

2.2. 3agayamu OMOJIMOTEKH 00Pa30BATEIIHHOM OPTaHU3aAIUH SBIISFOTCS:

e O0ecrieyeHne  y4JacTHUKaM  00pa3oBaTelbHOro  Ipolecca —  O0ydaromumcs,
HeJArOTMYECKUM PaOOTHUKAM, POAUTENSIM (3aKOHHBIM TPEICTABUTEISIM) 00yYarOIIUXCSI
(manee — moyip30BaTENAM) — JIOCTYNa K HH(OpPMAIMH, 3HAHUSIM, HICSM, KYJIbTYPHBIM
[EHHOCTSIM TIOCPEJCTBOM HCIOJIB30BaHHUA OMOIMOTEYHO-MH(DOPMAIIMOHHBIX PECYpPCOB
00pa30BaTeNbHOM OpraHu3anuy,

e BOCIIUTAHUE KYJbTYPHOIO U IPAKIAHCKOTO CaMOCO3HAHUS, ITOMOLIb B COLUATU3ALUU
00y4arolerocs, pa3BUTHUH €ro TBOPUECKOT0 OTEHIIUANA;

e IIPUBJICYCHHUE O0YUAIOLIUXCS K CUCTEMaTUYECKOMY YTEHUIO YUeOHOMH, Xy105KECTBEHHOMH,
HAY4YHO-TIONYJISIPHON JIUTEPATypH;

e COZICHCTBUE Pa3BUTHIO MIO3HABATEIbHBIX HHTEPECOB U CIIOCOOHOCTEN 00yUaroIuXcs;

e GOpMHPOBAHNE HABBIKOB HE3aBUCUMOIO OHOIMOTEUHOro IOJIb30BaTelsl, OOyueHHe
MOMCKY, OTOOpPY U KPUTHUECKOM OlIeHKe MH(OpMalnH;

e COJICHICTBUE T€IarorH4ecKUM pabOTHUKaM B MoAOOpe HayyHO-METOAMYECKOU
JTUTEPATYpPhl, UHPOPMHUPOBAHUE O HOBBIX MOCTYIUICHUSIX B OMOIHOTEUHbIN (HOHI,

e COBEpIIICHCTBOBAHUE MPEOCTABISAEMbIX OMOIMOTEKON YCIyI Ha OCHOBE BHEIPEHUS
HOBBIX  MH(OPMAIMOHHBIX  TEXHOJOTMH M  KOMIIbIOTEpU3alUuMu  OMOIMOTEHHO-
MH(POPMALIMOHHBIX MPOLIECCOB, GOpMHUpPOBaHHE KOM(POPTHOM OHOIMOTEUHOMN Cpebl.

2.3. bubnunoreka BHIMONHSET CleAyoNre GyHKIUH:

2.3.1. @opmupyer ¢Gonx OubIMOTEUHO-UH(MOPMALIMOHHBIX PECYpcoB  00pa3oBaTebHON
OpraHu3aluu:

e KOMITJICKTYET OCHOBHOW (oHI  yd4eOHBIMH, XYJOKECTBEHHBIMH, HAYYHBIMH,
CTIPaBOYHBIMH, MTEJJATOTHIECKUMHU M HAYYHO-TIOMYJISIPHBIMA JOKYMEHTaMHU,

e YJaCTBYeT B KOMIUIEKTOBAHHWU CIEIHATH3HUPOBAHHOTO (POHAA yueOHWKaMU W3 YHCIIa
BXOSIIIUX B (eiepalibHBIN TepeueHb YIeOHUKOB, JOMYIICHHBIX K MCIIOJIB30BAHHUIO TTPH
peanu3alyi UMEIONIMX TOCYAApCTBEHHYIO aKKpeIUTalui0 00pa3oBaTelbHbIX MPOrpaMM
HAyYaJIbHOTO OOIIEro, OCHOBHOTO OOIIETo, CpeHero oomero o0pa3oBaHus, U y4eOHbBIMU
nocoOusIMH, JOMYHIEHHBIMH K HCIOJB30BAaHUIO TMPH  pPEATHM3aLUU  YKa3aHHBIX
00pa30oBaTeNbHBIX IPOrPaAMM;

e aKKyMyJIUpyeT (OHJ JOKYMEHTOB, CO3J]aBa€MbIX B OOpa30BaTeIbHON OpraHU3aIluu
(myOnmukarmii ¥ pabOT MeaaroroB 00pPa3oBaTENLHON OpPraHU3AIUH, JIYUYIINX HAyYHBIX
paboT u pedepaToB yUyaIuxcs u ap.);

e OCYIIECTBIISIET Pa3MEIICHHUE, OPTaHU3AINIO M COXPAHHOCTh JIOKYMEHTOB;

e OPraHU3YyeT U BEJICT CIIPaBOYHO-OMOIMOrpaduyeckuii anmnapart: Karaioru (ajapaBUTHBIH,
CHCTEMAaTHUYECKHIA), KapTOTeKH (CHCTEMAaTHYECKYl0 KapTOTEKy CTarei, TeMaTH4eCKUe
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KapTOTEKH), AJICKTPOHHBIA KaTajor, 0a3bl JaHHBIX MO NPOQUII0 00pa30BaTEIbHOM
OpraHH3aIiH.

2.3.2. OcymectBisier auddepeHmpoBaHHoe OUOIMOTEUHO-MHPOPMAITMOHHOE 00CITy)KMBaHUE
o0yyarouumxcsi:

e TIPEAOCTABISET UH(OPMAIIMOHHBIE PECYPChHI HA PA3TUYHBIX HOCHTEISX,;

e OpraHm3yeT OOy4YeHHE HaBBIKAM HE3aBUCUMOTO OHOIMOTEYHOrO MOJB30BATEIS H
notpedutens nHpOpMAIMU, COJNCHCTBYST MHTErpallMM KOMILICKCA 3HAHWM, YMEHHHA H
HABBIKOB pabOThI ¢ KHUTOW U nHGOpMaIueH;

e OKa3bIBaeT MHGOPMAILIMOHHYIO MOJICPKKY B PEILICHUU 3a]1a4, BO3HUKAIOILINX B IIPOIECCe
y4eOHOIi, caM000pa30BaTeIbHON U TOCYTOBOU JACSITENIFHOCTH 00YyYarOIINUXCS;

e OPraHM3yeT MAacCCOBBbIE MEPOIPUATHS, OPUCHTHPOBAHHBIE HA pPAa3BUTHE OOIIEH H
YUTATEIbCKOMN KYJIbTYpbl TUYHOCTH;

e COACHCTBYET TEJarorn4eckuM pabOOTHHUKAaM B OpraHU3aluu 00pa30BaTELHOTO
rpoiiecca U 10cyra o0y4arouuxcs.

2.3.3. OcymectBisier audepeHINpPOBaHHOE OUOIHOTESYHO-HHPOPMAIIMOHHOE 00CITy)KUBaHHE
NEeIarOrMYeCKUX paOOTHUKOB:

e BBISBIISIET MH(OPMAIIMOHHBIE MOTPEOHOCTH U YJOBJIETBOPSIET 3alpPOCHl, CBA3AHHBIE C
o0ydeHreM, BOCIUTaHUEM O0yUaroLIuXcs;

e cOfielicTBYeT  NMpO(eCCHOHAIBHOW  KOMIIETEHLIMM  I€AaroroB,  IOBBILICHUIO
KBaJIM(UKALMY, TPOBEJCHUIO aTTECTAllUY,

e OCYIIECTBISICT TeKymiee uHPopMHUpoBaHue (qHM WHPOPMALUU, O0030pbI HOBBIX
NOCTYIUICHUH ¥ TTyOJIUKAIINK);

e CIIOCOOCTBYET MPOBEIECHUIO 3aHATUHN MO (OPMUPOBAHUIO UH(POPMALITMOHHON KYJIbTYpHI
oOyuaromuxcsi, siBisiercss 0a30i A MPOBEACHUS NMPAKTHUUECKUX 3aHATHI 1Mo pabore C
UH(POPMALIMOHHBIMU PECYPCaMHU.

2.3.4. OcymectBiser auddepeHurpoBaHHoe OMOINOTEUHO-UH(OPMAIIMOHHOE O00CTy>KUBaHHE
ponuteneil (3aKOHHBIX MPEICTABUTEINEH) 00yJarOIIHXCS:

e YIIOBJIETBOPSIET 3aMpOChl MOJIb30BaTeNel 1 HHPOPMHUPYET O HOBBIX MOCTYIUICHUSX B
OuOINOTEKY;,

e KOHCYJIbTUPYET MO BOINpPOCAM OpPTraHU3alMd CEMEWMHOTO YTEHHUs, 3HAKOMHUT C
nH(popmaIen Mo BOCIUTAHUIO JIETEH;

e KOHCYJIBTHUPYET IO BOTPOCaM yUeOHBIX U3AaHUM JJIs1 00yJaronuxcs.

3. Opranusanus aeATeJbHOCTH OHOIHOTEKH
3.1. OOmee pyKOBOJACTBO JAEATENBHOCTbIO OHUOIMOTEKH OCYIIECTBISET PYKOBOIUTENb

00pa3oBaTeNbHON OpraHU3alllu.

3.2. HemnocpencTBeHHOE pPYKOBOACTBO OMOIMOTEKOH OCYyIIECTBISET OUOIMOTEKAPh IIKOJbI,
KOTOPBII Ha3HA4YaeTCsl pyKOBOAUTENIEM 00pa30BaTEeIbHON OpraHU3alHH.

3.3. bubnmorekaph IIKOJbI HECET OTBETCTBEHHOCTh B TIpeAeNiax CBOCH KOMIETEHIIMU 3a
OpTaHu3aINIo M PE3yJIbTAThI ACATEITBHOCTH OHOINOTEKH.



3.4. bubnuorekapb HIKOJBI pa3pabaThIBacT U MPEACTABISET PYKOBOIUTENIO 00pa3oBaTeIbHON
OpraHHU3aIH Ha YTBEPKACHUE CIIETYIOIINE JOKYMEHTHI:

e TIOJIOXKEHUE O OUOIMOTEKE, MPaBHJIa MOJIH30BaHUs OMOIMOTEKOMH;
e TUTAHOBO-OTYETHYIO JJOKYMEHTAIIHIO.

3.5. B cocTaB OMOJIMOTEKH BXOIUT:

e A0OHEMEHT;

e YUTAJIbHBIN 3aJI,

e OTJICT YUEOHUKOB;

e oT/1e7 HH(DOPMAITMOHHO-0MOIHOTrpaduIecKoit paboThI;

e MECTO AJIs pabOTHI C MyIbTUMEIUHHBIMHA U CETEBBIMU JJOKYMEHTAMU,
e Me/HMAaTeKa.

3.6. bubnmuoreuHo-uHGOpPMANMOHHOE OOCTY)KUBAHUE OCYIIECTBISCTCS B COOTBETCTBHH C
TuIaHaM# paboThl OMOIMOTEKH B PEKUMOM pabOThl 00pa30BaTEILHON OpTaHU3aAIIHH.

3.7. Pexxum paboThl OMOIMOTEKH OIpenenseTcss OMOTMOTEKapeM IIKOJIBI C yY4eTOM pEeXHMa
paboTel oOpa3oBarenbHOM opranuzanuu. OnuH pa3 B Mecsll MPeayCMaTPUBACTCSl CAHUTAPHBIN
JIeHb, B KOTOPBIH 00CTy’)KHBaHUE 110JIb30BaTeNeil He IPOU3BOIUTCS.

4. Yder nocTynjieHus U BbIOBITHS JOKYMEHTOB 0u0/1MoTe4HOro hoHaa

4.1. TIpuem noKyMeHTOB B (poH OMOIUOTEKH BKIIOYAET CIEAYIONINE ONEPaIlUn:

e CBEpKa TMOCTYIUICHHII C TIEPBUYHBIM YYCTHBIM JOKYMEHTOM (HaKiIajHas, akT),
BKJTFOUAIOIIUM CITHCOK MOCTYIUBIINX JOKYMEHTOB;

e COCTAaBJICHHE TIEPBUYHOTO  yUYETHOTO  JOKyMEHTa Uil  TOCTyIuieHHd — 0e3
CONPOBOJUTENBHON TOKYMEHTALINH;

e PETUCTpALUsl TOCTYNHUBIINX JOKYMEHTOB B PErMCTPax CyMMAapHOTO, TPYIIIOBOIO H
unauBuayansaoro yuera (I'OCT 7.0.93-2015 «bubnuoreunsiii ¢oua. TexHosmorus
(hopMHpOBaHU»).

4.2. IIpn MonoJHEHUH OCHOBHOTO OMOIMOTEYHOTO (POHIAa HEOOXOAUMO COOM0IaTh TPEOOBaHNUS
@enepanbHoro 3akoHa ot 25.07.2002 Ne 114-03 «O npoTHBOAECHUCTBHHM 3KCTPEMHCTCKOM
nesTeNnbHOCTH». JloKyMeHTh, BKJIIOYeHHblEe B DenepaibHBIi CIHCOK JKCTPEMUCTCKUX
marepuasioB (mamee — ®CDOM), omyOiaukoBaHHBI Ha oduMaabHOM caiite MuHCTa
(http://minjust.ru/ru/extremist-materials), mpuoGpeTaTh 3amperineHo, NPy BeIABICHUN UX B (DOH/IE
— M3BIMATh U3 JIOCTYIIA.

4.3. Ydet u 00paboTKa JOKYMEHTOB OMOIHOTEYHOTO (hOoHMA.

4.3.1. Yuer u 006paboTKka JOKYMEHTOB OCHOBHOTO (DOH/IAa OCYIIECTBISCTCS WHIUBUAYaTHHBIM
crioco6oM. CBeIeHHsI O TTOCTYMUBIINX MEUATHBIX JOKYMEHTaxX BHOCATCS B «KHUTY cyMMapHOTO
ydeTa JOKYMEHTOB OCHOBHOTO (hOHIa».

[locTynuBImIMM JOKYMEHTaM MPUCBAMBAIOT WHIUBUAYAJIbHBI pPETUCTPALIMOHHBIA HOMED
(MHBeHTApHBI HOMEp WJIM WHOHM 3HAK, MPHHATHI B Ka4eCTBE PETHCTPALIMOHHOIO HOMEpa,
CHCTEMHBIN HOMEp [UIs SJICKTPOHHBIX JOKYMEHTOB) M (P XpaHESHUS.



Perucrpanmonnsie HOMepa M IMM@PHl OTMEUYAIOT B pErucTpax HHAUBHUIYAIBHOTO YydYeTa
JOKYMEHTOB — MHBEHTapHON KHUTE, KapTOTEKE PETUCTPALMU Ta3eT, )KypHaJIOB, YUeTHOH 0aze
JAHHBIX.

Bce oak3eMIusippl NPUHATHIX  M3JaHUM WTeMmnentorored. llremnens ¢ HauMEHOBAHUEM
00pa3oBaTeNbHONW OpraHU3alMU JOJDKEH ObITh NPSMOYTOJIBHOW (OpMBI, pa3MepoM He OoJible
yeMm 1,5 X 4 cMm.

[ITemmesnp cTaBUTCS Ha 000POTE TUTYJIBHOIO JUCTA (IIPH OTCYTCTBUH TUTYJIBHOTO JIMCTAa — Ha
HIepBOI CTpaHUIIEC TEKCTA MO/ 3arjaBueM), Ha 17-i cTpaHMIle 101 TEKCTOM B JIECBOM HUXKHEM YTy
U Ha 000poTe Kaxxaoro npuioxkenusa. Ha Opoiropax u )kypHaiax mTeMIelb CTaBUTCS TOJIbKO Ha
00JI0KKE WJIM Ha IEPBOU CTPAHUIIE TEKCTA.

CoctaB ocHOBHOTO (oHIa PUKCUPYETCS B KAPTOUYHOM ai(paBUTHOM KaTallore, B AJIEKTPOHHOU
0ase MaHHBIX OUMOJIMOTEKU.

43.2. Yuer u o0paboTka crenuanu3upoBaHHoro ¢ouma. Crenuanu3upoBaHHBIA (OHA
YUUTBHIBAETCSI U XPAHUTCS OTJEIBHO OT OCHOBHOTO OMOIMOTEYHOTO (POH .

Y4yer A0KyMEHTOB CHEIUaJIM3UpPOBAHHOrO (POHJA, KaK MHOTOIK3EMIUIIPHOW JIUTEPATypBI,
OCYILECTBIISICTCS TPYIIOBBIM cIOcOOOM M oTpakaeTcst B «KHure cymmapHoro ydera yuyeOHOro
(boHIa» M B KAPTOTEKE PErUCTPALIMOHHBIX KAPTOYEK.

Ha xaxJ1oe HauMEHOBaHHE JOKYMEHTOB CIIELHAIM3UPOBAHHOIO (POHJA 3aBOJUTCS OTAEIbHAs
yueTHas kaprouka. Kaprouku c¢ OubamorpapuyeckuM ONMCAaHHMEM MW3/aHuil y4eOHUKOB
pPAacCTaBIIAIOTCS B YUETHYIO KapTOTEKy I10 KJlaccaM, a BHYTPH KJIaccoB — 1o andaBuTy hpamMuauit
aBTOPOB WJIM 3aryiaBuid. i1 KOHTpPOJISL 3a COXPAaHHOCTBIO YYETHBIX KapTO4YeK OHU
peructpupyrorcs B «KypHaie perucTpanuy y4eTHbIX KapTOueK Y4eOHUKOBY.

TexHnueckast 00pabOTKa JOKyMEHTOB IIPEIyCMaTPUBAET CIEAYIOIINE ONepaUu:

e IPOCTABJICHHE Ha KAXKIOM JOKYMEHTE IITEeMITesl OWOIHMOTEKH B COOTBETCTBUHU C
nyHKTOM 4.3.1 HaCTOAIIEro MOJ0KEHUS,

e U3TOTOBJICHUE M MIPUKPEIJICHHE K TOKYMEHTY macnopra yueOHuka. [lacmopt yuyeOHuka
MPUKJIEUBAETCS Ha MOCIeIHEN CTpaHulle yueOHMKa. 3aroMHsIeTCs MPH BbIaue YUTATEINIO.

VYyer cnenuanu3upoBaHHOro (hoHAa MpeaycMaTpuBaeT OTpPaKEHHUE €ro COCTaBa B CIIPABOYHO-
oubmorpadudeckom anmapare OMOIHMOTEKH, B TOM YHCIIE B JIEKTPOHHOM 0a3e TaHHBIX.

4.4. BeiObITHE TOKYMEHTOB OMOIMOTEYHOTO (POHIA.

4.4.1. TlpuunHbl, O KOTOPBIM JIOKYMEHT MOKET OBITh BBIBEIEH M3 COCTaBa OMOIMOTEYHOIO
(oHJa, BKIIOYAIOT B TOM YUCIIE BETXOCTh, 1€(PEKTHOCTh, YCTAPEIOCTh IO CONEPKAHUIO, YTPATYy.
Hckmouenre JoOKyMeHTa U3 OMOIMOTeYyHOro (oHa MPOBOAUTCS HA OCHOBAHUH aHAJIM3a COCTaBa
6ubnmoTeyHoro GpoHaa U Pe3yIbTaTOB €ro MPOBEPKHU.

4.4.2. Ilogq BeTXOCTBHIO JOKYMCHTAa IIOHHUMAIOT PE3YyJbTaT CCTCCTBCHHOI'O CTApCHUA WA
(I)I/I?)I/I‘-IGCKOFO HU3HOCA JOKYMCHTA.

4.43. Tlonm nedeKTHOCThIO JOKYMEHTa TOHMMAIOT YAacTHYHYI0 WM TIOJTHYIO YTpaTy
IKCIUTYaTallMOHHBIX KAYeCTB IOKYMEHTA B Pe3yJIbTaTe BHEITHETO BO3ICHCTBUSI.



4.4.4. Tlog ycrapenocTbl0 IO COACPNKAHUIO IMOHUMAIOT MOTEPI0 AaKTyaJbHOCTH TEMATHKH,
MOJITBEPKIaEMYIO OTCYTCTBUEM cmpoca qyuTaresnei, HEBOCTPEOOBAHHOCTHIO B
nepepacnpezieNieHuy U peaan3auu.

4.4.5. Tlox yTpaToii JOKyMEHTa MIOHUMAIOT €r0 OTCYTCTBUE B (pOHAEC OMOIMOTEKH MO MPUYNHAM
MOTEPH, XHINEHUS, OCJACTBUH CTUXUWHOTO, TEXHOTEHHOrO (B TOM 4YHCJIC XaKePCKOW aTaku |
HEBOCCTAHOBUMOTO COOsI 3JICKTPOHHOTO OOOPY/ZOBAaHMWS) WM COILMAJIBHOTO XapakTepa, IIo
HEYCTaHOBJICHHOW IPUYHUHE.

4.4.6. Ilpomecc HCKIIOYCHHUS JTOKYMEHTOB U3 (GoHAa OHOIMOTEKH OCYIIECTBIISIETCS B
cooTBeTcTBUU ¢ [lopsakoM ydera JTOKYMEHTOB, BXOJSAIIMX B COCTaB OMONMHOTE4YHOro (oHza,
YTBEPKACHHBIM MprkazoM MuHkyasTypsl ot 08.10.2012 Ne 1077.

4.4.7. BeiObITHE JOKYMEHTOB OMOIMOTEYHOTO (DOHAA MPOU3ZBOIUTCS B PE3yJbTATe UX CIIUCAHUS
KOMUCCHEH, CO3JaHHON PYKOBOAUTEIEM 00pa30BaTEIbHON OpraHU3aliy.

4.4.8. Yrtunuzanusi CIHCAHHBIX JIOKYMEHTOB OuOMMoTeYHOro (hOHIA TIPOU3BOAMTCS B
COOTBETCTBUU C 3aKOHOJATEIbCTBOM PD.

5. IIpoBepka nokKymMeHTOB 0O 1HOTEYHOTO (hOHIA

5.1. IlnanoBast mMpoBepKa TOKYMEHTOB OMOIMOTEYHOro (OHIa MPOBOAMUTCS C MEPUOJIUYHOCTHIO
OJIMH pa3 B MATh JIET HA OCHOBAaHUU rpaduKa MPOBEPKH, YyTBEPKACHHOTO OUOINOTEKAPEM IIIKOJIBI.

5.2. BHemutaHoBas mpoBepKa JOKYMEHTOB OMOIMOTeUHOro (POHIa TPOU3BOAUTCS B 0053aTEIbHOM
HOpsI/IKE:

e IIPU BBISIBJICHUH (PAKTOB XUIIEHHUS, 37I0yOTPEOIECHUS WIN OPYH IOKYMEHTOB,;

e B Clly4ae CTUXMHHOro O€ICTBUS, MOXapa WIM JPYrMX Ype3BbIYAMHBIX CHUTYyallHil,
BBI3BaHHBIX DKCTPEMAJIbHBIMU YCIIOBUSAMY;

e IIPU PEOPTraHM3ALNY WIH JUKBUAIUN 00pa30BaTeIbHON OpraHU3aIiH.

5.3. TIlpoBepka ¢QoHma Ha TpeAMET HAIWYUS B HEM JOKYMEHTOB, BKJIIOUYEHHBIX B
®COM, nposoautcs:

e TIPY TIOCTYIUIEHUH HOBBIX TOKYMEHTOB B (DOH];
e cUCTEMaTH4ecKu (HE peke OTHOro pasa B TpH Mecsna) mytem cBepku PCOM co
CHpaBOYHO-OMOIHOTpaduuecKuM arnmnapaTtoM (GoHa ONOIUOTEKH.

5.4. Ilo uroram npoBepku OMOIMOTEKAPD IIKOJIbl COCTABISAET aKT, MOAMUCHIBAET U XPAHUT €r0 B
O6uOIMOTEKE B TEUEHHE CPOKA, YCTAHOBIIEHHOTO HOMEHKJIATypoi aen. Eciu kakue-To 10KyMeHTbI
OTCYTCTBYIOT 110 HEyCTaHOBJICHHOH MPUYMHE, TO K aKTy MPUKIABIBACTCSA UX CIHCOK, B KOTOPOM
(UKCUPYIOTCSI CBEACHUS O KOJHMYECTBE JIOKYMEHTOB OmOmmoredHoro ¢GoHAa B HAIMYAUA W
KOJIMYECTBE OTCYTCTBYIOIIMX JTOKYMEHTOB, B TOM YMCJIE [0 HEYCTaHOBJIIEHHOM Npu4nHE. B akrte
TaK)K€ YKa3bIBalOTCSI HOMEP U J]aTa aKTa MPeAbIAYIIEH TPOBEPKH.

[Tpu BEIsIBICHHU B MpoIiecce MPOBEPKH (POHIAA OTCYTCTBYIOMIUX JOKYMEHTOB U HEBO3MOXKHOCTHU
YCTaHOBJICHHUSI BHHOBHBIX JIMI[ YOBITKM [0 HEJOCTa4aM CITUCBIBAIOTCSI B COOTBETCTBUHU C
JIEHCTBYIOIIUM 3aKOHOAATEIIbCTBOM.

5.5. /It mpoBepku 6ubIMoTeYHOro (hOoHIa 00pa30BATEIHPHON OPTaHU3aAIIMN HA TIPEAMET HATHYIUS

B HEM JOKyMEHTOB, BKIOUeHHbIX B DCOM, B 0o0pa3oBaTeiabHON OpraHu3aliiy CO3/1aeTCs
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cnenuanbHas Komuccus mo cBepke OubimoreuHoro ¢ouma c¢ DenepaibHbIM  CIIUCKOM
IKCTPEMHUCTCKHX MATEpPUANIOB, BBIABICHHUIO, H3BIATHI0O M YHUYTOKEHHIO DKCTPEMHCTCKHUX
marepuasioB (mamee — Komwuccust 10 MpoBepKe SKCTPEMUCTCKHX MATEpUalioB), KOTOpas
crcTeMaTHuecku (HEe pexe OJHOIO paza B TP MeECsIa) OCYIIECTBISIET MPOBEPKY OMOIMOTEUHOTO
¢donma 0Opa3zoBaTENbHON OpraHU3aAMK HA TIPEIMET HAIMYHS B HEM JIOKYMEHTOB, BKIIFOUCHHBIX B
OCOM, niyrem cBepku PCOM co cripaBouHO-O0MOIMOTpaduIecKuM ammapaTtoM HoH/a.

[Ipu BbISIBIEHHHM OOKyMEHTa, BKIoueHHoro B ®PCOM, Ha 3Tame KOMIUICKTOBaHUS (oHIA
YKa3aHHBI JOKYMEHT HE IOJUIEKHUT BKIIOYEHHIO B OMONIMOTEUHBIH (oHA 00pa3oBaTeNbHOM
OpraHM3alyy.

B cnyuae BwIBIeHHS JOKyMeHTa, BKIoYeHHOro B ®COM wu yxe Haxognsuierocss B ¢oHe
O6ubmmorekn 0Opa3oBaTEIbHON OPraHU3aluy, JOKYMEHT HCKIIIoUaeTcsl u3 onbamoreynoro Gonaa
Y TIOJUIC)KUT YHUUITOXKCHHIO.

6. [lopsinok MoIb30BaHUS OMOJINOTEKOM

6.1. 3anuchk 0oOydJaromMXCsi 00pa30BaTEIBHOW OpPraHW3aIMU B OMOIMOTEKY MPOHU3BOJIUTCS TIO
CIHCOYHOMY COCTaBY KJlacca B MHIMBUAYAIbHOM HOPS/IKE, TIEarOTMYECKUX U MHBIX PAOOTHUKOB
00pa3oBarelibHOI OpraHu3aluy, poauTeliei (MHbIX 3aKOHHBIX PEICTABUTENCH) 00yYatonXCsl —
no mnacnopty. Ilepepeructpanus mnonbp3oBaTeneil OMONIMOTEKM MPOU3BOIUTCA EKErOAHO.
6.2. JloKkyMeHTOM, MOATBEPXKIAIOIMM [paBO IOJb30BaHUSA OUOIMOTEKOH, sABIAETCA
yuTaTeNbCKUM Gopmyssip. Uuratensckuil ¢popmynsip GUKCUpPYET JaTy BbIAAYU MOJIb30BATEIIO
JIOKYMEHTOB 13 ()oH/1a OMOIMOTEKH U UX BO3BpAIICHUS B OMOINOTEKY.

6.3. [Topsitok TOJTE30BaHUsT A0OHEMEHTOM:

6.3.1. [Tosp30BaTENM UMEIOT MPABO MOTYYUTHh HA IOM U3 MHOTOTOMHBIX M3/IaHUI HE OoJiee IByX
JIOKYMEHTOB OJIHOBPEMEHHO.

6.3.2. MakcuMasbHBIE CPOKH MTOJIb30BaHUS JJOKYMEHTAMHU:

e yueOHHKH, ydeOHbIe TOCOOUS — yueOHBIN TOJ;
e HAYYHO-TIOMYJISIpHAs, TTO3HABATeNbHAs, XYA0KECTBEHHAS TUTEPATypa — OJMH MECHII,
e TICPUOAMYECKUEC U3JIAaHUS, U3AaHUS MTOBBIIIEHHOTO cripoca — 15 qHeid.

6.3.3. Ilomp3oBarenu MOTYT NPOMJIUTH CPOK TMOJIb30BAHUSA JOKYMEHTAMH, €CIU Ha HHX
OTCYTCTBYET CHPOC CO CTOPOHBI IPYTUX 0JIb30BaTEEH.

6.4. [TopsiTOK TOJTE30BaHUS YUTATHLHBIM 3aJI0M.
6.4.1. JlokyMeHTEHI, peAHa3HAYCHHBIC JIJIsl pa0OTHI B YUTAILHOM 3aJIe, Ha JIOM HE BBIAFOTCS.

6.4.2. DHIMKJIONEJNH, CIPABOYHUKH, PEIKHE, IICHHBICE W HMCIOIIWECS B CIUHCTBCHHOM
AK3EMILISPE TIOKYMEHTHI BBIIAIOTCS TOJIBKO JJIsl pa0OTHI B UNTAIBHOM 3aJIe.

6.5. Ilopsiiok paboThl C KOMIBIOTEPOM, PACHIOJIOKEHHBIM B OHMOIHOTEKE.

6.5.1. PaGora c KOMIIBIOTEPOM YYaCTHHKOB OOpPa30BaTENBHOIO IpoIecca MPOU3BOAUTCS IO
rpaduKy, YTBEpPKICHHOMY PYKOBOJIUTENIEM 00pa30BaTeNbHON OpraHu3anuy, ¥ B MPUCYTCTBUH
COTpyJHUKA ONOIMOTEKH.



6.5.2. Pa3pemaercsa pabora 3a OJHUM NEPCOHATBHBIM KOMITBIOTEPOM HE 0oJiee JABYX YEIOBEK
OJTHOBPEMEHHO.

6.5.3. [lonp3oBarens MMeeT MpaBO pabOTaTh C COOCTBEHHBIM HOCHUTEIEM HHGOpPMAIMH TOCIIe
MPEIBAPUTEILHOTO TECTUPOBAHUS €r0 PAOOTHHUKOM OMOIUOTEKH.

6.5.4. Ilo BceM Bompocam norcka HHGOpMAIK B HHTEPHETE MMOJIH30BATEIb JOKEH 00paIiarbes
K pabOTHUKY OMOJIMOTEKH; 3aMpeniaeTcss OOpalieHne K pecypcaMm HHTEpHETa, MPe/oaraloium
OTLIATY.

6.5.5. Pabora c KOMIBIOTEPOM MPOU3BOAUTCS COTJACHO YTBEPXKACHHBIM CAHUTAPHO-
TUTHUEHUYECKUM TPEeOOBAHUSIM.

7. IIpaBa u 00513aHHOCTH OHOJIMOTEKAPS IIKOJIbI

7.1. bubnuoTrekapp IIKOJIbI UMEET MPaBo:.

e CAMOCTOSITENILHO ~ BBIOMpAaTh  (OpPMBI, CpeAcTBA ©  METOABI  OMOIHMOTEYHO-
UH(POPMALIMOHHOTO 00CITy)KHBaHUSI 00pPa30BaTEILHOTO M BOCIIUTATEIHLHOTO MPOIECCOB B
COOTBETCTBUM C LENIMU M 3aJadyaMd, YKa3aHHbBIMM B YcTaBe o0Opa3oBaTelbHOU
OpraHu3aIiy U TIOJI0KEHUU 0 ONOIINOTEKE;

e IPOBO/IUTH B YCTAaHOBIIEHHOM TMOpsiAKe (haKyJIbTaTUBHBIE 3aHATHS, YPOKU U KPY¥KKH
O6ubmuoreyHo-6ubIMorpaduueckux 3HaHUN U UHOOPMALIMOHHON KYJIBTYPHI,

e OIIPEJEIIATh UICTOUHUKU KOMITJIEKTOBAaHUS HH(OPMAIIMOHHBIX PECYPCOB;

e U3BIMATh U PEAIM30BHIBATh JOKYMEHTHI U3 (JOHIOB B COOTBETCTBUU C MHCTPYKIIMEH IO
ydery OubinoTeuHoro GpoHja,

e YYaCTBOBATh B YNPaBICHUH 00pa30BaTEIbHON OpraHU3aly B IOPSAKE, ONPENEIIEMOM
yCTaBOM,;

e yYaCTBOBaTb B COOTBETCTBMM C 3aKOHOAATENbCTBOM P® B pabore OMOIMOTEUHBIX
accolManui Ui COK30B.

7.2. bubnuorekapb 00s3aH:

e 00eCneunTh MOJIB30BATENSAM BO3MOKHOCTH PabOTHl ¢ MH(POPMAIMOHHBIMH PECYpCaMu
ONOIUOTEKH;

e UH(GOPMHUPOBATH TMOJIL30BATENEH O BUAAX MPEJOCTABIAEMBIX OUOTHOTEKON YCIyT;

e OCYIIECTBIISATH IUITAHOBBIC M BHEIIJIAHOBBIE MTPOBEPKH OMOIMOTEIHOTO (DOHJIA, PETYIIIPHO
OCYIIECTBIISATh MPOBEPKY OmOMMoTedyHoro (oHma o0pa3oBaTEHHOM OpraHU3AMH Ha
MpeaMET HATMYHS B HEM IOKYMEHTOB, BKIFOUeHHBIX B DCOM;

e 00ECTICUNTH HAYYHYIO OPTaHU3AIMIO ()OHIOB M KaTajoroB;

e hopMupoBaTh (POHABI B COOTBETCTBHH C YTBEPKACHHBIMU (eAepPATbHBIMU TEPEUHIMHU
y4eOHBIX W3JIaHUHM, OCHOBHBIMHU OOpa3oOBaTENbHBIMU MpOrpaMMaMu 00pa3oBaTEIbHOMN
OpraHM3alliy, WHTEepecaMu, TOTPEOHOCTSIMH H  3alpocaMH  BCEX  KaTeropwii
OJIL30BaTeeH,

e COBEPIIICHCTBOBATh nHpopManmoHHo-OubMorpaguyeckoe ¥ OMOIMOTEUHOE
o0ciyKuBaHUE MOJIb30BaTEIEH;

e o0ecrieunBaTh  COXPAaHHOCTb  HCHOJB30BAaHUS  HocuTeded  uHbopMmanuu, UX
CUCTEMAaTH3aIHIo, pa3MEeIlEHUE U XPAHEHUE,;
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e o0ecnieunBaTh PEKUM pabOThl B COOTBETCTBHM C MOTPEOHOCTAMHU TMOJb30BaTeNIel U
paboToii 00pa3zoBaTEIbHOIN OpraHU3alNY;

e OTYUTHIBATHCA B YCTAHOBJIGHHOM IIOpSJIKE MEpe] pyKOBOIUTENEM 00pa3oBaTelbHOM
OpraHu3aIiu.

8. IlpaBa u 00813aHHOCTH NOJIb30BaTe eii OMOIHOTEKH

8.1. Ilonp3oBarenu OMOIMOTEKH UMEIOT MPABO:

e TIOJTy4YaTh TOJHYIO MHPOPMAIIHIO O cOcTaBe OMOIMOTedHOTO (hOoH1a, HHPOPMAITMOHHBIX
pecypcax U MpeIoCcTaBIsieMbIX OMOIMOTEKON yCiTyrax;

e TIOJIB30BATHCS CIIPABOYHO-OMOIHOrpaduIECKUM aImapaToM OMOINOTEKH;

e TIOJTy4aTh KOHCYJIbTAIIHOHHYIO TIOMOIIb B IIOMCKE U BHIOOPE HCTOYHUKOB HH(POPMAIIHH,
e TIOJTy4aTh BO BPEMEHHOE T0JIb30BaHUE Ha a0OHEMEHTE U B YMTAJIBHOM 3alie IeYaTHbIC
U3JIaHUs, ayAMOBH3YyaIbHBIC JOKYMEHTHI U APYTHUE UCTOYHUKU HHPOPMAIIHH;

e TIPOJIJIEBATH CPOK TOJIH30BAHUS IOKyMEHTAMH;

e TIOJTy4aTh TeMaTH4ecKue, QaxTorpaduveckre, yTOUHsSIOmME U Oubimorpaduyeckue
CIpaBKU Ha OCHOBE (OHIAa OMOIHOTEKH;

e TIOJTy4aTh KOHCYJIbTAIIMOHHYIO MOMOIIb B pabore ¢ mH(OpMaIued Npu MoJIb30BaHUH
AJIEKTPOHHBIM ¥ HHBIM 000PY/I0OBaHUEM;

e Y4aCcTBOBATh B MEPONPHUATHSIX, IIPOBOAUMBIX OUOIMOTEKOM.

8.2. [Tonp3oBarenu OUOIMOTEKU O0SI3aHBL:

e cOOJTIO/IaTh MPaBUJIA TTOJIH30BAHUS OMOIMOTEKOM;

e OEPEIKHO OTHOCHUTHCS K MPOU3BEACHHUIM TieuaTH (HE BBIPHIBAThH, HE 3arv0aTh CTPAHHUII,
HE JieNlaTh B KHHTraxX IMOJYePKUBAHHM, MOMETOK), MHBIM JOKYMEHTaM Ha pa3IMYHbIX
HOCUTENSIX, 000pyAOBaHNIO, UHBEHTAPIO;

e TIOJIZIEPKUBATH MOPSIIOK PACCTAHOBKHU JIOKYMEHTOB B OTKPBITOM JOCTYIE OMOIMOTEKH,
pacToIOXKEHHUS KapTOUYEK B KaTAJIOTax M KapTOTEeKax;

e TIOJIL30BAThCSl IIEHHBIMU U CIPABOYHBIMH JIOKYMEHTaMHU TOJBKO B TOMEIICHUH
ONOIUOTEKH;

e yOCIUTHCS TIPU TMOJTYUYEHUH JOKYMEHTOB B OTCYTCTBUU Ne(EKTOB, a MPH OOHAPYKEHHUH
npouHdopMupoBatb 00 3TOoM paboTHHKa OubOMMoTekn. (OTBETCTBEHHOCTh 3a
oOHapyXeHHBIE Te(DEKTHI B CIABAEMBIX JOKYMEHTaX HECET MOCJIEeIHUI MOJTb30BaTEelb;

e PACIIMCHIBATBCS B YHUTATEIHCKOM (OPMYJISIpe 3a KaXIbI TOJYyYEHHBIA JTOKYMEHT
(uckrouenue: odydaromrecs 1-4-x KiaccoB);

e BO3BpaIlaTh JOKYMEHTHI B OMOIMOTEKY B YCTAHOBJICHHBIE CPOKHU;

e 3aMEHSATh JOKYMEHTHI OMOIMOTEKU B CITydae UX YTPAThl WIH MOPYU UM PAaBHOLIEHHBIMH
b0 KOMIIEHCHPOBATh yIIepd B pa3Mmepe, YCTAaHOBJICHHOM MPaBHIAMU TOJIb30BaHUS
ONOINOTEKOI;

e TIOJTHOCTBIO PACCUUTATHCS C OMOTMOTEKOM 10 UCTEYEHUU CpOKa 00y4YeHUsI WIIH pabOThI
B 00111€00pa30BaTEIIHHOM YUPEIKICHUU.
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